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SCIENCV, ORCID, AND FAR: 
MANAGING YOUR BIOGRAPHICAL 
INFORMATION 
CREATED 24 JANUARY 2020 AND UPDATED 3 SEPTEMBER 2021 

 
OVERVIEW 
Effective with the latest National Science Foundation (NSF) Proposal and Award Policies and Procedures Guide 
(PAPPG), applicants will no longer be permitted to upload their own formatted PDF file for their biographical sketch and 
current and pending support for their proposal. These proposal sections must be generated utilizing SciENcv 
(https://www.ncbi.nlm.nih.gov/sciencv/) or via an NSF-approved form fillable PDF (revised May 2020).   
 
The requirement to utilize NSF-approved formats for proposals will go into effect for proposals submitted on or 
due 5 October 2020. For proposals due on or after 4 October 2021 the PAPPG-22 applies, which now allows for a 
three page Biosketch for Senior Personnel. 
 
The purpose of this Guide is two-fold: it will assist researchers in attempting to manage different systems containing 
various biographical data and how to generate a biographical sketch for grant proposals.   
 
MANAGING SYSTEMS 
With this new requirement by NSF, researchers at Hope find they will need to manage three systems: 

• Open Research and Contributor ID (ORCID), which is a requirement to publish in many journals in the social and 
natural sciences;  

• Hope College’s Faculty Activity Reporting (FAR) System, required for reporting on annual outcomes associated 
with work at Hope; and  

• SciENcv for external grant applications to NSF (and will eventually be required for proposals to the National 
Institutes of Health, Department of Energy, and Institute of Education Sciences).  

 
It is a daunting task to manage these three systems (plus, you likely have a full CV as well).  The easiest way to manage 
is the use of BibTex files. You have two choices to generate BibTex files: 
 

1. You can generate a BibTex file from another system (such as EndNote); or 
2. You can generate a BibTex file from ORCID.   

 
If you are publishing frequently, it is likely you have many of your publications already listed in ORCID, which may be the 
best place to start.  If you do not have an ORCID account, it is recommend you sign up (very common for publishers to 
require it).  You can import data into your ORCID from a BibTex file.   
 
GETTING STARTED WITH ORCID 
Login to ORCID.org.  Hint: Make sure your account is set to public. 
 
Verify your current and previous professional appointments are reflected. If not, click to “Add Employment.”  
 

 
 
Add your qualifications.  At a minimum, you should add your undergraduate, graduate, and Ph.D. degrees, institutions, 
and their respective locations.  

https://www.ncbi.nlm.nih.gov/sciencv/
https://www.nsf.gov/pubs/policydocs/pappg22_1/
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If you are currently funded by external sponsors, add the information to the “funding” section.  You may elect to enter the 
grants manually, or use the “UberWizard” to search for your grants.  For the UberWizard, enter your first and last name, 
search, check the boxes on your grants, and select “next:” 
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Confirm your selections on the next screen and “Submit to ORCID:” 
 

 
 
Not all granting agencies link their award databases to ORCID.  As a result, click on “add manually:”  
 

 
 
Add as much data as possible.  Hint: You may want to open FAR and copy/paste portions of your grant award data 
provided by OSRP and the Provost’s Office.  
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Now, add your publications and works.  If you have been required to maintain an ORCID account due to publications, 
most of these data should already be present (although verify it is accurate). You may also need to add publications 
manually. If you have a BibTex file, you can upload your data directly into ORCID: 
 

 
 
Click on “Import BibTex” and then select your file: 
 

 
 
Once imported, you have the option to “save all” or you may save or delete individual entries: 
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You may also search for publications not associated with your ORCID.  You may search 14 member organizations using 
the “Search and Link” feature (member organizations include Airiti, BASE, Crossref Metadata Search, Datacite, 
Deutsche Nationalbibliothek, Europe PubMed Central, ISNI, KoreaMed, MLA International, Bibliography, Redalyc, 
Research Data Australia, Research ID, and Scopus – Elsevier): 
 

 
 
You may also add a work through arXiv by inputting the identifier value: 
 

 
 
You can also add a work with a Digital Object Identifier (DOI):  
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You can also add a work directly from PubMed by entering its PubMedID: 
 

 
 
Finally, if you are unable to add a work through the available search functions, you may also add the work manually: 
Hint: You may also want to open FAR to copy and paste text into the form fields to save time. 
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SCIENCV 
 
Once you have created and updated your ORCID account, now it’s time to create and update your SciENcv account.  
Navigate to SciENcv (https://www.ncbi.nlm.nih.gov/sciencv/). 
 

 
Click on “More Options” and then on “ORCID:” 
 

 
 
You can also login with your ORCiD account, Google account, eRA Commons account, etc.   
 
  

https://www.ncbi.nlm.nih.gov/sciencv/
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Enter your data and click on “authorize” access: 
 

 
 
You will now be prompted to create a new NCBI account or link to an existing account:  
 

 
 
And you will need to confirm your email address and click on the link provided in the email body: 
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Once your ORCID account is linked to your NCBI account, click on “My NCBI” and then “Click here to create a new CV” in 
the SciENcv tile: 
 

 
 
From here, you may generate biosketches for NSF, NIH, NIH fellowships, and IES. Give your biosketch a name, choose 
the format (sponsor), source (select ORCID), and indicate whether you would like your biosketch public or private: 
 
For purposes of this Guide, we will use an NSF biosketch. 
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Relevant data from ORCID will be added to your NSF biosketch.  You may need to verify or add additional data, such as 
your professional preparation.  You can also add manually if you encounter issues with the import process: 
 

 
 

Hint: Professional preparation may import in reverse chronological order, but this must be in chronological order for NSF 
submissions. Click ‘Edit entries’ and they will likely automatically reorder, and you can then click ‘Done’ to save the order. 
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And employment, which should be listed in reverse chronological order (current position first): 
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If you have multiple citations, you will need to select the five which are most relevant to your proposed project for an 
NSF proposal: 
 

 
 
And the five other significant publications:  
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You will need to add your “Synergistic Activities:” Hint: May want to copy and paste from your Word biosketch in lieu of 
re-keying. 
 

 
 
Once all data is complete, you may now generate a PDF of your biosketch: 
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Once your PDF is generated, you will need to verify all data has transferred and that it complies with NSF regulations.  
Hint: SciENcv does not verify the biosketch is compliant with the overall sponsor policies (i.e., for NSF, length of 
document, all publications or products are citable and accessible, etc.).   
 

 
 
NOTE: Proposers will generate a PDF biosketch from SciENcv and upload to FastLane/Research.gov.  
Mechanisms will be in place to verify the file has been generated from SciENcv. 
 
You may create multiple biosketches, so if you are participating in different types of proposals (REUs, MRIs, RUIs, etc.), 
you may save multiple biosketches for these different types of proposals, each with different publications, synergistic 
activities, etc.  
 
FACULTY ACTIVITY REPORTING (FAR) 
 
If you updated ORCID to reflect all of your publications, you can export your publications to a BibTex file.  Click on “export 
works:” 
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And then “export:” 
 

 
 
Navigate to FAR 
(https://www.digitalmeasures.com/login/hope/faculty/authentication/showLogin.do?shce_test=1579998214604) and login.  
Click on “Publications:” 
 

 
 
Then, click on “Import:” 
 

 
 
 
  

https://www.digitalmeasures.com/login/hope/faculty/authentication/showLogin.do?shce_test=1579998214604
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You will be provided the option to review each publication for matches, and you can “skip” or “import” each relevant 
publication: 
 

 
 
And once you accept or decline each of these potential matches, you will be given the option to upload the remaining 
publications by clicking on “finish import:” 
 

 
 
FREQUENTLY ASKED QUESTIONS 
 

1. Do I need to request my SciENcv account through Hope College or the Office of Sponsored Research and 
Programs? 
 
No.  You may create your SciENcv account at any time and authorization from the institution is not required.  
 

2. Will FastLane/Research.gov and SciENcv link to each other? 
 
No.  You will be required to generate a PDF of your Biographical Sketch and Current and Pending Support 
through SciENcv, download it, and then upload the file to FastLane/Research.gov.   
 



17 

3. Will I be able to edit my Biographical Sketch or Current and Pending Support forms in Microsoft Word 
after generating in SciENcv? 
 
No.  NSF will have a process to verify the files uploaded to FastLane/Research.gov have been generated in 
SciENcv.  Non-compliant files will generate an error and prevent submission.   
 

4. Will I be required to use SciENcv? 
 
Technically, no.  NSF will have form-fillable PDFs available for uploading Biographical Sketches and Current and 
Pending Support.  As of 5 October 2020, proposers will need to use one of these two methods (SciENcv or form-
fillable PDF) to generate these sections of their proposal.    

https://www.nsf.gov/bfa/dias/policy/biosketch.jsp
https://www.nsf.gov/bfa/dias/policy/cps.jsp
https://www.nsf.gov/bfa/dias/policy/cps.jsp

